COVI D-19 Safety Plan for: Bayside Property Services Ltd.
First level protection (elimination): Limit the number of people at the workplace and ensure physical distance
whenever possible
121 We have established and posted an occupancy limit for our premises. Public Health has advised that the
prohibition on gatherings of greater than 50 people refers to "one-time or episodic events" (weddings,
public gatherings), and is therefore not intended to apply to workplaces. However, limiting the number of
people in a workplace is an important way to ensure physical distancing is maintained. [Public Health has
developed guidance for the retail food and grocery store sector that requires at least 5 square metres of
unencumbered floor space per person (workers and customers). This allows for variation depending on the
size of the facility, and may be a sensible approach for determining maximum capacity for employers from
other sectors that do not have specific guidance on capacity from Public Health.]
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In order to reduce the number of people at the worksite, we have considered work-from-home
arrangements, virtual meetings, rescheduling work tasks, and limiting the number of customers and visitors
in the workplace.
We have established and posted occupancy limits for common areas such as break rooms, meeting rooms,
change rooms, washrooms, and elevators.
We have implemented measures to keep workers and others at least 2 metres apart, wherever possible.
Options include revising work schedules and reorganizing work tasks.

Measures in place
- Property Managers working offsite or remotely a couple of days a week
- Occupancy limits for staff limited to 4 within the kitchen and employees are required to wipe down any areas they
touch; staff are asked to wash their hands when the enter the kitchen area
- Limiting or prohibiting visitors - office is closed to the public
- All employees are expected to maintain a distance of 6 feet between yourself and your colleagues when walking
through common areas of the office
- In-person Council meetings will continue to be prohibited under company policy.
- While our Landlord addresses the daily office cleaning, Bayside continues with extra full sanitation of our office space
on weekends
- Masks and gloves are available for use by office staff. Masks are mandatory in all common areas of office.
- Personal sanitization bottles are provided for each staff member.
- We are recording info on parties entering our office premises; temperatures are taken upon entry.
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COVI D-19 Safety Plan for: Bayside Property Services Ltd.
Fourth level protection: Using masks (optional measure in addition to other control measures)
Ill We have reviewed the information on selecting and using masks and instructions on how to use a mask.
Ill We understand the limitations of masks to protect the wearer from respiratory droplets. We understand that
masks should only be considered when other control measures cannot be implemented.

Ill

We have trained workers in the proper use of masks.

Measures in place
Masks are mandatory in Bayside's office. Both masks and gloves are available to staff.
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